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A copy of this form must be completed by each intended occupier over 18 years of age, 
and by any guarantor. 
E: lettings@leinsterservices.co.uk       T: 01642 634502

	AGREED DETAILS (office use only)

	PROPERTY:
	RENT:
	DEPOSIT:

	DATE:
	HOLD:
	MOVE IN:





	APPLICANT DETAILS

	Title:	
	First name:
	Surname:

	Phone no:
	Date of birth:
	NI number:

	Nationality:
	Marital status:

	Email:



	PRESENT ADDRESS

	Address:

	
	Postcode:

	Owner/Tenant/ Other (specify):
	How long:

	Reason Leaving:
	

	PRESENT LANDLORD/AGENT DETAILS	

	Name:
	Address:

	
	Postcode:

	Phone no:
	Email:



	PREVIOUS ADDRESS

	Address:

	
	Postcode:

	Owner/Tenant/ Other (specify):
	How long:

	Reason left:

	PREVIOUS LANDLORD/AGENT DETAILS	

	Name:
	Address:

	
	Postcode:

	Phone no:
	Email:



	NEXT OF KIN/EMERGENCY CONTACT
*MUST NOT BE SPOUSE OR LIVE IN PARTNER

	Name:
	Phone no:

	
	Address:

	
	
	Postcode:

	
	Email:

	
	Occupation:
	Relationship:



	CURRENT EMPLOYER
	UNEMPLOYED

	Name:
	Your position:
	List of benefits you’re receiving:

	Address:
	

	
	Postcode:
	

	Date commenced:
	Salary:
	

	Contact name:
	Their position:
	

	Phone no:
	PAYMENT DATE: 

	Email:
	

	If less than 2 years with current employer, please give previous employer’s details on a separate sheet.

	Date you were last employed:

	GENERAL
	YES/NO

	Do you smoke?
	
	

	Do you intend to keep any pets?
	
	Details:

	Will any children be living with you?
	
	Ages and gender:

	Will anyone else be living with you?
	
	Details:

	Have you ever had a criminal record?
	
	Details:

	Have you ever had any arrears in a rented property before?
	
	Amount:

	Have you ever had any County Court Judgements against yourself?
	
	Amount:

	Have you ever been evicted/asked to leave a property you were renting for any reason?
	
	Details:

	Will your landlord/agent provide a reference?
	
	If not, why:


	ID YOU WILL BE PROVIDING, ALONG WITH THIS APPLICATION 
MARK WITH AN ‘X’

	Passport
	EEA identity/residence card
	Birth certificate

	Driving licence
	Benefits letter
	Naturalisation letter

	UK VISA 
	Other: (please specify)




	DECLARATION

	I declare that the information I have provided on this form is true and correct, and hereby authorise you to verify the details given and to seek references as required, including a banker’s reference and a credit check. I agree to you disclosing the reference replies to the landlord/s of the property for which I am applying. I understand that this does not represent any offer or contract of any nature. I further understand that if you decline to offer me a tenancy no explanation need be given.

	

	Signed by applicant:


	Date:


Additional
	Instalment Plan:

	Works:



If you wish to apply to rent a property please find below the process.

1. Upon being satisfied with the property you must first express your interest and make us aware.
2. Fill in an application form (This form). Anyone who will be on the tenancy or living in the property must fill in an application form including guarantors. 
3. Submit application forms and pay Holding deposit. A holding deposit is not an additional fee. It is a payment towards the rent and deposit for when you first move in. A holding deposit receipt is issued upon payment. Once you pay the holding deposit the property is kept for you, until the specified date.
4. Once all the application process is cleared you will be issued with a tenancy agreement and can move into the property.
Non Refundable: If you decide to withdraw from the application process a refund is not given. If you fail the application process or it becomes clear you have attempted to mislead us on your application form you will not receive any refund. Please Note: If you fail the application process but disclose the information that caused the failure, it does not mean you will automatically not be able to move into the property. Please discuss this further with a member of staff.
	WHAT YOU NEED

	ID
Right to reside 
Proof of income
Proof of Benefits
Satisfactory references
Holding deposit (recommended - minimum £100)



What happens next?
1. Once we have received your application form and necessary fees we will then begin the process. We aim to do this in a maximum of five days, though due to any obstacles that might occur this may take longer. If this is the case, we will keep you informed throughout.

2. If we haven’t already, we will contact you to agree a date for your move in to complete your contracts.  We aim to provide you with a copy of your contracts either by post or email, enabling you to read through the terms of your tenancy thoroughly and seek advice if needed.

3. You will then be asked to attend our office or meet us at the property to sign up and complete the final paperwork. At this stage you can also pay your remaining balance. Please be aware all monies owed must be paid in full and cleared funds. You will then receive the keys to your new home.

As detailed overleaf, A third party utility comparison company, Tenant Shop will be in touch with you to discuss your media and utility needs. This company will also register you with all the relevant utilities. If you do not wish to be contacted by this comparison company please make them aware on their initial contact with you.

	AGREED DETAILS (office use only)

	PROPERTY:
	RENT:
	DEPOSIT:

	ADMIN:
	HOLD:
	

	AGREED MOVE IN DATE:
	TOTAL DUE ON MOVE IN DAY:










	
	Copyright of Leinster Property Services Ltd 2020
Registered Address: 86 Yarm Lane, Stockton-on-Tees, TS18 1LA. Company No: 07506746
 Website: www.leinsterpropertyservices.co.uk 
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